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BBegeHue

B pexxume oHnanH ewe 6onee Heobxognuma
aKkTMBHad posib Mogepartopa Hexenn Ha
MeponpuaTuax ododgranH. Xopolluee HaCTPOEHNE He
NepeHOCUTCA aBTOMaTU4eCKM Ha BUPTYarbHble
BCTpeyn. N3beramnte cmelumBaHnsa paboymx u
NMNYHBIX TEM.

B 6usHece, B TOM Yncne oHNamH, peyb NaeT B
rMaBHOM Mepe O TOM, YTOObI CHOKYCMPOBaHHAS
KOMMYHUKaLMA NpMBOANUIIA K YITyYLLIEHWNIO
pesynberatoB. YTobbl ee ycnewHo BHeAPATb, Bbl
BOCTpeboBaHbl Kak MogepaTtop.

Bawa «3agaya»: Bbl AOSMKHbI XOPOLLO
mMoadepupoBaTtb. HO 4TO 3TO 3HAYUT U KakK 3TO
pabotaeT?
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OcTtaBautecb rmMOKMmMu

TexHuka nogBepxxeHa cbosim, n nHoraa npobrnema MoXeT bbIThb
NpPsIMO nepen 3KpaHoM. TO K€ OTHOCUTCS K OHSTanH-Mo4epaLnm
N OYHBIM MEPONPUATUAM:

* HewucnpaBHoCTM criegyeT paccmaTpvBaTh B NEPBYO ovepenb

* bygbTre rotoBbl K TOMY, YTO NepBble HECKOMBbKO pa3 TEXHMKA
He ByneT paboTaTb rnagko

* [loatomy Bam crieqyet 3annaHnMpoBaThb BpeMs A1
NOArOTOBKN U peLueHns npobnem

* Y Bac eCcTb rotToBbIN ansTepPHATMBHbBIN BapuaHT, Hanpumep
TenedOHHbI 3BOHOK BMECTO OHJ1alH Yepes KOMIMbIOTEP,
HOYTOYK nnu nnaHwet

«3T0 (hOTO» HEU3BECTHOrO aBTOpPa HaxoauTcs noA nuueHsven CC BY-SA


https://creativecommons.org/licenses/by-sa/3.0/

OHNAUH-MOOEPALMA K Acdemic
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PacnpepnensauTte 3agaun!

Mpn mogepauun GonbLUMX FPynn XenatenbHO HeobxoaMmbl ABa
mMoaeparopa.

PacnpenenuTte 3agayu:

« Bepowute BCcTpeyy, NnpuaepxmBantTech NOBECTKU OHA,
obecneysTe pe3ynbrarhbl

« [Ina Havana ycTpaHuTe TexHn4Yeckne npobnemMbl yHaCcTHUKOB

« 3arem HabnoganTe 3a 4YaToMm, BU3yanusnpymnte naeun
YYaCTHUKOB.

«3T0 (POTO» HEN3BECTHOroO aBTOpa HaXoAWUTCS NOA NULEH3NeN
CC BY-SA


https://creativecommons.org/licenses/by-sa/3.0/
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Ucnonb3ynte BTopon 3KpaH!
Bawa pabota 6ygeTt npoule, ecnuv Bbl OyaeTte Mcnonb3oBaTth Ba
MOHUTOpPA - BO3MOXHO, JaXke BTOPOW KOMMbIOTEP.

PacnpeneneHne MOHUTOPOB:

*  OHNanH-MHCTPYMEHT A4 BCTpeun / KoHbepeHunu;
[MpocmaTpuBanTe NOBECTKY AHA O4HOBPEMEHHO UN
nepenucbiBanTe ee B NPOTOKOS U gobaBnante pesynsraTtbl

« [Insa npeseHTauum, Busyanusaumm n cbopa tem paboraet
BTOPOW MOHUTOP C NporpaMmmamMm Ha BaLl BbIOOp, Kak
Hanpumep, PowerPoint / Keynote / Google Slides, Mindmap,
Wrike, Pushbox, Excell / Numbers / Google Sheets n T1.4.

«3T0 hOTO» HEM3BECTHOIO aBTOPAa
HaxoauTca noa nuueHsnen CC BY
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3agaun n noHMMaHue poren: moaepaTtop yrrciemats i . GROVE

VIRTUAL VISUAL MEETINGS oam sieser i mctet sumi
MopoepaTtop AOMKEH yBaXaTb aBTOHOMUIO YEroBeKa U AaBaThb
BO3MOXHOCTb BbICKa3aTbCsl BCEM y4aCTHMKAM OJ1S AOCTUXKEHUS : '

'
uenen. Takum obpasom, ponb OHNarH-moaepaumm obbeguHseT j‘tﬁ j[%f ﬁ
Know the.
A

YeTbIpe OCHOBHbIE (byHKLI,I/II/I.

»  OpraHunsauus: nnaHnpoBaHme paboymx NPoLLECCOB,
B3anMOLEeNCTBUS / Npe3eHTaumm n obecyxaeHns

« MoTuBaumsa: co3gaHne OTKPbITOW, APYKENOHOM
aTMocdepbl, COCOOCTBYOLLEN OOLLEHMIO N OBCYXAEHUIO

e  OnbIT: 06ecneyYeHne Ka4ecTBa 1 KONMYecTBa KOHTEHTa SRS
«  KomneHcauus: nocpeaHNyYecTBo No coLmanbHbIM BOMPOCcam «3T0 hoTO» HewsBecTHOrO aBTOpa
1 Bonpocam paboyen Harpysku HEXOANTOR MIOA MALEHSNEN CC BY=


https://creativecommons.org/licenses/by-nc/3.0/
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OOGweHue - 3ITO KNKoY

AKTUBUPYNTE CBOUX YyHACTHUKOB, YTOObI OHN NPOAOIKanm
roBOpUTbL. 3aganTe BONPOC U KOHKPETHO 0b6paTuTechb K
oTaenbHbIM yyacTHMkam. OHnanH Heobxoamnma ewe donee
aKTMBHad pofib Mogeparopa, YeM Ha nrieHapHOM 3acegaHun ¢
rpynnown.

NHCTpYMEHTbLI BTOPOCTENEHHBI, €CIN Bbl O YEM-TO
O0roBOPUNNCH, NOXarnynucTa, NpuaepXuBanTecs 3Toro.

Bce, 4TO MMeeT 3HavYeHne: Npo3pavyHOCTb B NpeacTaBneHnm
3aZad 1 KOMMYHUKaUun, ueneHanpasneHHas paspaboTka
cTpaTternn onsa peweHns 3agad, nocregoBaTteribHoe
obecrnedyeHune pesynsTaToB U 06CYXXaeHne BCero, YTo paHee
ObII10 YNOMSIHYTO.

«3T0 hOTO» HEM3BECTHOIO aBTOPa HaXOAMUTCS MOA,
nuuensnen CC BY-SA-NC


https://creativecommons.org/licenses/by-nc-sa/3.0/
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OTnpaBkKa NpPOTOKOSOB

B 3akntodeHumn otnpaseTe npoTokos. Ecnu Bel 4To-TO
npe3eHTupoBanu, obedneysre Noy4eHne aToro marepmana
y4yacTHUKaMW.

Ecnun Bbl ncnonbayete nnatdopmy Ang COBMeCTHOM paboTbl €
Lenbto NraHMpoBaHusa paboTbl / NnpegocTaBneHns yenyr,
OTnpaBbTe CChINKY Ha TEKYLLYIO TEMY eLle pas.

«3T0 hOTO» HEM3BECTHOIO aBTOPA HAaXOAUTCS MOZ,
nuuensnen CC BY-SA-NC

B 10 ke Bpema nobnarogapute 3a 6bicTpyto n 6ecnpobnemHyto
paboTy 1 NponHdopMmnpymnTe o brnivxkanwen sctpedye. Bol
MOX€ETEe HanmcaTb HECKOSTbKO OPYXKECKMUX U 000ApSIOLLINX CIOB,
HO 9TO He obsiI3aTenbHo.


https://creativecommons.org/licenses/by-nc-sa/3.0/
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NMaket SOS: o6paTnTech 3a NOMOLbIO!

Bbl HaBepHsiKa XOPOLLO KOHTPONMpPYETe Bally TEXHUKY, ECINN HET,
TO obpatutech B Google unu 3a apyron NT-nogaepxkomn.
O6bI4HO Tam OKa3blBaeTcs HGbICTpasd MOMOLLb.

Ho kak Hac4eT npobnem ¢ mogepaunen, Taknx Kak:

« Cnuwkom MHoro paboumx Tem (MacwTabuposaHue)

« BHegpeHue HOBbIX CTPYKTYP, USMEHEHHad npe3eHTaunsd /
meTogonorus (HoBoBBeaAeHME)

« CocpenoToysTech Ha BaXHOM npeseHTaumnm (pokyc)

*  OpueHTaumnsa Ha TeXHUYEeCKne 3agaym (aKkcnepTnaa) «370 (hoTON

o Hen3BeCTHOro
PaspelueHne KOHQMKTOB (Mogepaums KOHPNUKTOB / Doona HaxouTCR
nocpeaHN4ecTBO) nos nueHavein CC

BY


https://creativecommons.org/licenses/by/3.0/
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COBETbI AJ114 BUPTYAJIbHbIX PAYHOOB

Ob6ecneuybTe OOMbLLUYIO CBA3b MeXAay
YrneHamMmm KomMmaHAabl!
1. BwmecTe ycoBepLUEHCTBOBATb HABbIKU

PYTUHa

BmecTte yyactBoBaTtb B paboden nnargopme

BmecTe obwiaTtbca
BmecTe yuntbes

BmecTe (odpdonaiH) passriekaTbcs




CAMbIE BAXHbIE MHCTPYMEHTbI I Rcemic

PerynspHble BUpTyanbHble hopManbHble
BCTpeYMm:
[MnaHupynTe perynsipHble (BUPTyanbHbIE)
BCTPEYN CO BCEU KOMaHO0W

AKTyaJ'IbHO OOJTKHbI NPOXoaAnTb exxeaHeBHO

(yTpom kak ,Wake-up“ nnm ,Check-in“)

CocTaBbTe NOBECTKY AHS 1 obecneysTe

BNWOANMMOCTb

HemegneHHo 3anuwunTte pesynsraThl
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,Xopowasi mexHuUKa He siesiiemcsi 3aMeHoU xopouwell KOMMyHUKayuu
u pyKkoeoodcmea, Ho siesisiemcsi Heobxoodumou noooepxkour! ““

tool website XopoLwo 3HaTb:

Zoom https://zoom.us/ - [leperoBopsbl (2 YenoBeka 6ecnnaTHo,

zoom rpynna ¢ HeGonbLLIOW ONnaTomn)

KOMHaTbl 151 NEPEroBopoB
- (k coxanenuto, cepep CLUA)

Adobe connect https://www.adobe.com/de/pro  MHOro Bo3amoXXHocTeun ans
ducts/adobeconnect.html NHTEePaKTUBHOro oby4yeHns 1 3anmcu

MS Teams https://products.office.com/de- [MporpammHoe obecneveHne ons
® de/microsoft-teams/group- coBMecTHouM paboTbl B MS 365
chat-software MoryT 6bITb chopMMpPOBaHbI rPYMbI
ﬁ KOMaHA4

OyHKUMS YaTa
3BOHKU C BUAEO uUnm 6e3 Hero
NHanBugyansHO nnu B rpynnax
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NMPOBOONTb BCTPEYU

PykoBoautens npurinawlaer.
Ero pabota (B OCHOBHOM) - BECTU cobpaHue.
Hap kakummn Temamm Hy>KHO paboTtatb? OTKPbIThI NI TEMbI C NOCNEeAHEN BCTPeun?

YTO4HUTE nepen Hadvarnom: Bce Nu NponHOPMUPOoBaHbI? TeKCTbl NpovnTaHbl? Ecnn HeT:
OTMEHUTL! S s f .

An Adiesem Fank¢ wreserer -
Lo pstioes o redful stellt =ik
yg;’nlm:/ Wf’r er Jge FIGGE ) oz

KToO no kakon Teme 4nTaeTt nekuunto? - YTodHANTe 3apaHee. j\
YctaHoBUTE NpuoputeTsl. HUKakmux BCTpeY oanH Ha OOMH.

N3berante moHonoros, obpawantecs K MONYanuebiM NOAAM.
[MpoOoMKNTENbHOCTb MaKCUMMYM OLMH Yac (BUPTYyarbHO).

12/31/18



CAMbIE BAXXHbIE MHCTPYMEHTbI P e

BusyanbHas cBA3b Yepe3 Buageouar:
=> [loyyBCTBYUTE HACTPOEHUSA B
KonnekTtuse!

* 43bik Tena coctaBnsaeT 55% obweHunA

+ 38% obLweHns nepenaeTca Yepes 3BYK U

rosnoc
Tonbko 7% oOwWweHnAa nepenaeTca yepes

KOHTEeHT




CAMbIE BAXXHbIE UHCTPYMEHTbI K Acdemic

Bblpax(aﬁTe BUPTYalIbHYO NMPU3HATEJIbHOCTE

# 0 [ soards

KudosWall ¢  Privat  © Offentiich  *  Einladen

Uber diesos Board

I o Claa waltara ¥arta hinvidilnan

BecnnaTtHble HCTpyMeHThbI "Trello™ m
"Kudosbox"
Bbipaxante npusHaTesribHOCTb Hanpsamyto!

"Cnacubo!" :
Q @ el oA

# Butler " Menl anzeigen

Very Happy! « & Totally Awesome! « § Thank You! « & Many Thanks! « § Congratulations!
+ Eine Karte hinzuflgen @ |+ Eine Karte hinzufigen Q THANK YOU! + Eine Karte hinzuflgen Q@ |+ Eine Karte hinzufdgen

Dacke tie donn \etecatitzing n g
NathataRveg daa Vet Stocy Masog

“

Great Job!

Subece At Daske i de Bodebrg
de hstion B!

[[EATLNSY

=
XX

Gute Arbeit, Frank!
¢

Danke Sebastian!
é

BE 4 Clre waltare Varta Nanifilnana B & Clas ualtare Varte Nasillnan Y



CAMBbIE BAXHbIE UHCTPYMEHTbI

3amMeHuUTb couuanbHble B3aumoaencTeus

BcTpeun ansa ykpenneHusa yysctea Mbl:
* Bpemsa ot BpeMeHu nnaHnpymnTte
COBMECTHbIN «KOodhe-Openk» Unmn «nmeo
nocne paboTbly.

[HeM unun paHHUM BEYEPOM, TaKxKe
BO3MOXHO B KOHLEe Heaenu
3aMeHsIeT HeQOCTaLWMA coumarnbHbIv ONbIT

30ecb MOXHO BBECTU NINYHbIE TEMBI
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Amouunn ansa HoBou Kynbtypbl Mbl - BbipakeHue yepe3 cMannnku

OMOoLUUM NonesHbl Ans obbeanHeHns ' o0 ‘ '
CornacHo ornpocam (0 npuBneKaTenbHOCTH \j | S— (\
EBLl kak paboTtogarensi), COTPYAHUKM npexae

BCEro xenawt nnoaoTsopHOro coTpygHmn4ectea

n I'IpI/I3HaHI/IFI B KOJNNneKkTmBe
JTtogmn npocTo coumarnbHble cyllecTBa C ' "" "
SMOLlI/IFIMI/I n I'IOTpe6HOCTFIMI/I

~——~) \ED)
,D,OBepI/Ie yBeJ'II/I‘-II/IBaeT I'IpOI/I3BOLI.I/IT€J'IbHOCTb

O6beaNHEHNE CHUXKAET CITOXXHOCTb




CAMbIE BAXXHbIE MHCTPYMEHTDI I e

JINlnyHble 6ecenbl

ExxeaHeBHble MHAUBUAYanbHble 6eceabl
C KaXAbIM COTPYAHUKOM NO TesniecpoHy
Wnu BUpPTyanbHO

OT3bIB 0 3aga4Yax U pesynbraTtax

NMoxBana u NMPU3HaTeN1IbHOCTb

Bonpochbl 0 Tekylien cutyaumm

KoHe4HO, ¢ kKamepon!
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CAMbIE BAXHbIE MHCTPYMEHTDI

Jdenutecb Bne4yaTtrneHMsAMMU C NOOMMON KAPTUHKOMN U3 JIMYHOMN XKU3HU




CAMbIE BAXHbIE UHCTPYMEHTbI I e

CoO6CTBEHHbIN KaHan KOMMYHUKaLUU O BecenbiX KAPTUHOK U BUAEO

n A S’E '51-
FALLT MIR e

if ]
STANDIG INS... UBERHAUET N/'CHT WK
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CozpgaBanTe BUpTYyanbHble (POHDI

WWW.MTCTUTORIALS.COM




OBECMNEYUTb KOMNETEHTHOCTb HA PACCTOSIHUW! [+ T s

Ab 20. Februar im Kino

STROMBERG

Der Film

Lass das mal
den Papa machen.




OOEPUPOBATb HA OUCTAHLUWN: BAXHENLUUE UHCTPYMEHTDI

JoBepue n ogHOBPEMEHHO KOHTPOSb

Cornacyute 3aga4yv u LenM U KOHTPONUPYNTe pe3ynbraThbl ...

B rubkom yrpasJieHNN NMPOEeKTaMn eCTb exeaHeBHbIE 3aa4vYn, Ha OCHOBaAHMN KOTOPbIX
COTpPpyOHUKaMN TakXe MOXHO pyKoBOOUTb N3 AOMaLUHEro oq)mca:

« EXeaoHeBHasi UNu exxeHeaenbHas OHNanH-BCTpeYa (B KOMaHAe Unv HANBMAyarnbsHO)
«  duKkcnpoBaHHasi NOBECTKA AHSA
« 3apaHee COTPYOHWUKM NPenoCTaBnsOT OTBEThI CMMCKOM UMY OTYUTLIBAKOTCS B NpsiMOM admpe

1. Yto A caenan 3a nocneaHue 24 yaca (MnNW ¢ NPoOLLSION Heaenu) Ans 4OCTUXeHUs1 Haleun
uenu (vnu 3agaun)?

2. Yto A 6yay pgenatb B cniegyowme 24 yaca (wnu o cnepyowen Heagenuv) Ans AOoCTUXKEHUSA
Hawewu / Moen uenu (MNu 3aga4vm) - pacctaHoBKa NpMopUTEeTOB?

3. Kakme npenaTcTBua MewwaroT MHe / HaM AOCTUYb Haweun uenu / 3agaumn?



OoBepue n ogHOBPEMEHHO KOHTPOIb

UHcTpymeHT: KaHb6aH



OBPATHASA CBA3b K Acdemic

CoBeTbl KaK NOCTaBLUMK OOpaTHOU CBA3MU:

*  YyuTbiBanTe BpeMS 1 06CTOATENBLCTBA

* bbicTpas n cutyatnBHas obpartHasa cBs3b
« Ob6cyauTe KOHKPETHbIE aeTanu

* OOBEKTMBHO N TOYHO OMUCLIBANTE TEMbI
» [lpuBeante akTbl

* JlnyHoe 3agaBneHune («A popmupyro»)

» KOHCTpYKTMBHas1 KpUTMKa C NOOLLPEHNEM

« CpenanTte saMoLUMOHarbHble KOMMNOHEHTHI
NOHATHLIMU



OBPATHASA CBA3b K Acdemic

CoBeTbl KaK NOCTaBLUMK OOpaTHON CBA3M:

1. HabnwopgeHue:

UTO A B BMXY, CMbIly UNX 3aMe4valo, CBOOOAHbLI OT MOEW OLIeHKM:
»~1 8UXY, CribIWYy, rnosy4aro, 4ymo...“

2. MNocnepcTtBuA

Kakune nocnencresusi UMEET TO, YTO S Habrnogato:

»2Mo rpusodum K momy, ymo..."”

3. Momexu

C 4yeMm g He cornaceH (A - nocbin):

,MHe mewaem, ymo...”

4. 3anpocbl, OXXUaaHUA

KOHKpeTHblE OENCTBUS, KOTOPbIE A XOTen Obl yBUAETL HA NPaKTUKE:
L5 meHs1 6biro 6b1 nydwe, ecnu bkl ... unu Bel 6biriu 661 20moesb! ... 27"



LIUKN PELLEHWUA NPOBJIEM K Acdemic

. B 4yeM nmeHHo npobnema?

Kak aTto pabortaet? Kakne nocnencrama?

Kak Bbl C 3TMM cnpaBnseTecb? YTo Bbl AenaeTe, Koraa BO3HMKaeT npobnema?

Kak Bam 310 HpaButca? YTto Obino Obl Xopollo Anga Bac?

Yero Bbl OT MeHsA xgeTe? YTto 9 mory ona Bac coenate? Yem a4 mory Bam nomoyb?
Yem Bbl MOXETE NOMOYL?

Korga? Kyaa? Kak nmeHHO?

Utak: Tl ... A ...

© ®© N o 0 & 0w NP

XoTM nNun Mbl caenaTtb 3TO Takum obpa3om? OTO B COOTBETCTBMU C BalLUMU
noXxenaHmamm?
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